
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Shortcut Keys Action 
            Opens and Closes the START Menu 

     Ctrl + Esc Opens and Closes the START Menu 

  + A Opens the ACTION CENTER 

  + D Switches between Show desktop and the initial state 

  +  E Opens File Explorer 

  +  I Opens the Settings app 

  + K 
Opens the Connect pane, from which you can initiate connections to 
wireless displays and audio devices 

  +  L Locks the computer and returns to the Lock Screen 

  +  M Minimizes all open windows from the desktop 

  +  O Locks the display orientation to Portrait or Landscape mode 

  +  P 
Opens the Project pane and allows a search and connect to external displays 
and projectors 

  +  R Launches the Run window 

  +  X 
Opens the advanced menu from the lower-left corner of the screen 

 + Print Screen 

Takes a picture of the screen and automatically saves it in the Screenshots 
folder.  By default, this located in “This PC -> Pictures - > Screenshots.” 

  +  ,  Gives a peek at the desktop 

 + Spacebar 
Switches between available input languages and keyboard layouts 

Useful Windows 10 
Shortcuts 
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Shortcut Keys Action 

 + Shift + Left Arrow If multiple monitors are used, the active 
window is moved to the monitor on the left 

 + Shift + Right Arrow 
If multiple monitors are used, the active 
window is moved to the monitor on the 
right 

Alt + Space Displays the title bar menu of the current 
window. 

F11 Enables or Disables the full screen view of 
the active window. 

 + Alt + D   Display and hide the Date and Time on the 
desktop. 

Alt + Tab Switch between open apps. 

F2 Rename the selected item. 

F5  Refresh the active window. 

F6 Cycle through screen elements in a window 
or on a desktop. 

Alt + Left Arrow Go back. 

Alt + Right Arrow Go forward. 

Alt + Pg Up Move Up one screen. 

Alt + Pg Dn Move Down one screen. 

 + Plus (+) Opens Magnifier. 

Shortcut Keys Action 

  +  W 

Open Windows Ink Workspace, where 
interaction with apps like Sticky Notes, 
Sketchpad or Snip & Sketch 

  + Pause/Break 
Opens the System page from the 
Control Panel 

  +  ; 

Opens the emoji popup from where 
emojis can be inserted into text 

 +  Left Arrow 
Snaps the Active window to the left half 
of the screen 

 +  Right Arrow 
Snaps the Active window to the right 
half of the screen 

 +  Up Arrow 
Maximizes the active window both 
horizontally and vertically 

 +  Down Arrow 
Restores active window to the initial 
state, or minimizes it 

 + Shift + Up Arrow 
Maximizes the window vertically while 
maintaining its width 

 + Shift + Down Arrow 

Restores or minimizes the active 
window vertically while maintaining its 
width 

 + Home 

Minimizes all active windows and 
restores them if this key combination is 
used again 


